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Job Aid: How to Browse Category
Purpose: Use this job aid to learn how to browse category.
1) Log in to the HHS Learning Portal.  On the Home page, navigate to the Catalog search portlet, select Browse: Category link.
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Enter the course title, course ID, or offering ID in the search field. The LMS
will search on each word or numeric ID separately. For example, if Word
2010 is entered as the search criteria, al offerings with either Word OR
2010 in the title, description, abstract, or keywords will be retumed. Use the
Advanced Search to narow your search criteria, or check the Exact Match
Fyou know the exact tile of the course.
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2) The Browse the Catalog page will appear.  This page’s interface will depend on person’s OPDIV
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01 - NIH Courses.

+CIT Training

Client Senvices Diision (CSD)
~Clinical Center

+CSR Training

- Extramural Training

+LMS Administrator Training
+Mandatory Training

+NIH Training Center

+OD - Office of the Director
+Offce of Human Resources OHR
+Offce of Research Senvces (ORS)
+Other

1 HHS Mandatory

- Altemate Dispute Resolution

+HHS Inital Ethics Orientation

+HHS Records Management for All Employees
Information Security for Executives
Information Security for IT Adminstrator
+Information Security for Managers
Information Systems Security Awareness
+Privacy Awareness Training

+The NoFear Act

0-HRSA

+HRSA Learing Institute
+HRSA OIT Software Training

3 - Online Training

~Books 24x7

- Department of Labor

- Department of Veterans Affairs
+Knowledge Centers

- SkillSoft Online




3) Select appropriate Category links to view courses.
4) This concludes the job aid.
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