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Job Aid: How to sort Current Learning Activities.
Purpose: Use this job aid to learn how to sort Current Learning Activities.
1) After logging into the HHS Learning portal, locate the Sort By: dropdown menu at the upper right hand corner of the Current Learning Activities portlet.  This is populated with filter values such as: “Due Date,” “Assigned on Date,” “Event Start Date,” “Alphabetically,” and “By Registration Date.”  Select one of the filter values from the dropdown menu.  
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2) The Current Learning Activities portlet will be updated with the course list sorted according to the filter value selected.
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3) This concludes the job aid.
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